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1. OEIUI{E |IONOI{ELJMA

1.1. Hacronqax uHcrpyKIII4s onpeAeuer Syuxquu, rpaBa v
orBercrBeHHocrb aAMlrHrrcrparopa uuQopuaIIIloHHbIX cucreM IlepcoHanbHbtx

AaHHbrx (4anee - aAMrrHrrcrparop I{ClI{lr) B MyHrIIII4narIbHoM 6ro4xeruonl

AorxKoJr[,uorr o6pa3oBarenbHoM yrrpe]KAeHrrr{,qercrufi caA o6u{epa3Bl4Baroulero

BuAa J\l9 <ConHbrrrrKoD MyHtrrlr4naJrbHoro o6pa:oeaHl4t ropol-Kypopr feleu4xtlx
(4a,ree - MEAOy a/c Is9 ((ConHbIIUKo>).

1.2. AgNauHuarpurop I4C[I[H rBrrerc.f, corpyAHrrxoru MBIOV a/c Jt9
<<CorHrrumo>> 14 Ha3Har{aercq npHKa3oM 3aBeAyrcurero MBAOy l,lc J(s9

< C o:-r sr,uu Ko)) MyHurrr4narrbHoro o6pa:o BaHr4fl ropoA-Kyp opr f elesAxrzx (4a,r e e -
:ane4yrorqnfi).

1.3. ArurazHucrparop I,IC|I[u o6la4aer rrpaBaMl4 Aocryna K 3tIeKrpoHHbIM

HocnreJrrM repcoHaJIbHbIX AaHHrIX n MEIOV A/c J\b9 <<Colsuurxo>>.

2. TEPMI,IHbI 14 O|IPE.IIE IIEIILIA

2.f. AeroNrau43upoBaHHoe pa6ouee Mecro (APM) repcoHanr'Hltfr

KoMrrbrorep H TIoAKJIIoT{eHHbIe K HeMy nepHSeprafisue ycrpoficrna.
2.2. flepu$epufiurre ycrpofrcrBa - MoHrrrop, KnaBl4arypa, KoMnbrorepHafl

Mblrrb, npHHTep, nlHoro$yHKIIuoHaJIbHbIe ycrpoficrBa, cKaHepbl I{ T.A.

2.3. Bnorupoeanne [epcoH€L[bHbrx AaHHrIX - BpeMeHHoe rlpeKparqeHue

o6pa6ornu nepcoHaJrbHbrx AaHHbrx (sa zcr<nrcqeHl4eM cJlyqaeB, ecJII4 o6pa6orxa
Heo6xo4HMa Anfl yroqHeHut fiepcoHallbHblx 4auuux).

2.4. locryn K rausoprraarJvrr4 - Bo3Mo)KHocrb noJly.uennfl uu$opruaqww w ee

14cI10Jrb30BaHr4fl.

2.5. 3arywra ranQopMaqr4r4 
- Ae{TeJrbHocrb rlo npeAorBpauleH[]o yreLIKr

nHrfopnaaquu, HecaHKrIr{oHHpoBaHHbIX Lr HerIpeAHaMepeHHbIX eo:4eficreufr Ha

llH$opua[Urc, To ecTb llpoqecc, HanpaBneHurrZ Ha AocTI4XeHI4e

nu$ oprttaqlaoHuofi 6esonacuocrl4.



2.6.Vu$opMarlr4r - cBeAeHr4x (coo6u1eHprfl,4anuue) He3aBr4er4Mo or $oprtasr
HX rrpeAcTaBIIeHVfl.

2.7. ZH$opnrarluoHHas cr4creMa nepcoH€LrbHblx AaHHrIX (HC|I[u)
coBoKynHocrb coAepxarqvxcfl B 6asax AaHHrIX [epcoHanbHblx AaHHbtx H

oSbcnequBalorqr4x wx a6pa6orKy uHSopuaIII4oHHbIX TexHoJloruir u rexHpIqecKHX

cpeAcrB.
2.8. HecaHr<quonuponannufi Aocryr (HCA) - Aocryr K Iau$opuaquu,

xpaHxuqeficr Ha pa3nr4qHbrx rnrrax nocurerefi (6ytr,laxHux, MarHI{THbtx,

onrurrecKkrx Lr r. a.) B KoMrrbrorepHbrx 6azax AaHHrIX, Safinoesrx xpaHl4nnurax,

apxr4Bax, ceKperHbrx qacrrx v r. L. pEBnHqHbIX opraHl4sallufi nyreu I43MeHeHht

(noeuureuux, Samcu$nr<aqr'ru) cnoux npaB Aocryna.
2.9. Hocurerrb rEn$opuarluu - nro6ofi Marepl4€urrurrfi o6reru r4nr4 epe[a)

Hcnonb3yelv{brfi Anq xpaHeHr4fl r{nu nepel:alc'v uHsoplraquz.
2.10. O6pa6orxa ilepcoH€urbHbrx.qaHHbrx - mo6oe 4eficreue (onepaqrlx) vrttw

coBoKynHocrr 4eficreufi (onepaqufi), coneplraeMblx c ucnoJIb3oBaHI{eM cpetrcrB

aBToMaru3ar\Lru vrv 6es ucrroJrb3oBankrfl TaKHX cpeAcrB c nepcoHa[rHblMlt

AaHHbIM14, BKJIroqa{ c6op, 3arrllcb, cI4creMarrr3arlI4[o, HaKorrJIeHI4e, xpaHeHne,

yroqHeH[e (o6noueuue, uarueHeHue), H3BJreqeHI4e, ucrronb3oBaHvre, nepeAaqy

(pacnpocrpaHeHue, npeAocraBJreHr4e, 4ocryu), o6egru.{uBaHl4e, 6noxuponaHwe)

yAaneHr{e, yHrrqro}IteHl4e rlep coHanbHblx AaHHbIX.

2.11.llepcoualbHbre AaHHbre (|IAu) - nrc6afl rau$opnrallut, orHocflxlaqc.s K

flprMo rrJrn KocBeHHo onpeAeneHHoMy LnI4 o[peAerqeMoMy SlrsrauecKoMy nnrlY

(cy6rer<ry nepcoH€LrIbHbIX .4auutrx).
2.12. Cpe4crno 3aulr4Tbr rEHSopuaqur.r (C3I,{) - rexHnr{ecKoe, rporpaMMHoe

cpeAcrBo, BerrlecrBo r4 (znra) Marepuzln, [peAHa3Har{eHHbIe vrv Hcnonb3yeMble

Anq 3au,\urrr uuQopMaIIHpI.
2.13. Yrpo:u 6esonacHocrl4 nepcoH€LnbHblx AaHHblx (yEilAH)

coBoKynHooTb ycnoBvru H (paKTopoB, co3Aaroulnx orlacHocrb

HecaHKrlr{oHrlpoBaHHofo, B ToM rrr,rcre cryuafiuoro, Aocryrla K rlepcoH€LnbHblM

AaHHbrM, pe3ynbTaToM KOTOpOfO MOXeT CTaTb yHprqTOXe}1lde, n3MeHeHI4e,

$norzp oe a:nlae, Konr4p oBaHHe, npeAocraBJleHl4e, p aclpo crpaHeHr'Ie nep coHaJIbHbIX

AaHHbrx, a raKx(e r4Hbre HenpaBoMepHble geitctnux [pI4 rrx o6pa6orre B

uri S opuarluoHHofi cr{creMe nepcoHulnbHblx AaHHIIX.
2.14. Vuu.{roxeHlre nepcoHanbHbrx AaHHbIX - geitcrYux, B pe3ynbrare

KOTOpbTX CTaHOBT4TCq HeBO3MON(HbIM BOCCTaHOBHTb COAepXaHIIe nepcoHaJIbHbIX

AaHHbtx B uu$opnaaquonnofi cr4creMe rIepcoHaJIbHbIX AaHHrIX 14 (uttw) B

pe3ynbTaTe KoTopbrx yHur{ToxaroTcr MaTepI{€ubHbIe HocI,ITeJI[ nepcoHanbHblx

AaHHbrx.

3 . AOJIXHOCTI-{bIE OE,ffi AHHOCTI4

3.1. Becu4 yrrer (no nonpocaM o6ecrer{eHlrt 6esonacHocrr{ raH$oplraqnil) rz

3Harb repelreHb ycraHoBneHHbIX B MEAOy l,lc J\e9 <<Colnrnuro>> C3I4 M

leperreHb 3a4arj^, peuaeMblx c ux HcnoJIb3oBaHueM.



3.2. Becrn )KypHan yqera 3Kc[nyaraqrzouHofi 14 rexnuqecxoil
A o I(yMe Hr arJr4vr C3I4 IrIC lIAn.

3.3. Becu4 )KypHuLII yqera MaIxHHHbrx Hocrrrenefi nepcoHaJrbHbrx AaHHbrx.

- 3.4. OcyrqecrBr-f,Tb HenocpeAcrBeHHoe ynpaBneHlre pexrrMavz pa6oru
aAMuHr,rcrparr{BHyro noAAepx{Ky synrqraoHHpoBaHr4s (Hacrpofixy
conpoBoll{geuve) npI4MeH{eMbIX Ha APM cner{H€LtrbHbrx nporpaMMHbrx

V

V

14

rporpaMMH o- annaparHbrx C3VL
3.5. llpucyrcrBoBarb npu BHeceHr4r4 usNaeHeuufi B xon$urypauuro

(no4z$uxaryuu) annaparHo-rporpaMMHbrx cpeAcrB 3aulauleHHbrx APM rI
cepBepoB, ocyulecrBJltrb npoBepKy pa6orocnoco6uocu4 cr4creMbr 3aqr4Tbr rrocJre
ycraH oBKz (o6noen euux) npolpaMMHbrx cpeAcrn I,lCfI[u.

3.6. llepvo4zrlecKl4 npoBeptrb cocro-sHr4e r4cnonb3yeMbrx C3I4,
ocyu-{ecrBJltrb npoBepKy npaBr4nbHocrur prx uacrpofixu (eu6opovnoe
Tecrr4poBauue).

3.7 . KourpolupoBarb coorBercrBl4e rexHr4rrecKoro nacnopra I4CI7!:v
cpaxrzuecKoMy cocraBy (xol,rnnerruocru) I4CIIIg vr Becrr4 yrrer n:rueueuufi
annaparHo- npofpauuuofi r<onSraryparJVLr (apxue 3af,BoK, Ha ocHoBaHr4r4 Koropbrx
6rrrz rpor.r3BeAeHbr AaHHbre rr3MeHeHkrfl n I4CII[u).

3.9. fleprao4aqecKpl KoHrponl4poBarb rlenocrHocrb ne.rarefr (nnou6,
uar,reex) ua ycrpoficrBax 3auluqeHnux APM.

3.10. Becru nrypHan yrrera HeIrITarHbrx cr4Tyarryir, Saxron BcKpbrrnq v
onerrarblBauvrfl APM, BbIrroJIHeHrrr npoSunaKTprr{ecKux pa6or, ycraHoBKr4 LI

no4z$ux arJVLr arnaparHbrx r{ nporpaMMHbrx cp eAcrn L{C|I[H.
3.11. llpono4um nepr4oAr4qecxufi r4HcrpyKra)K corpyAHar{oB y

(nom,:onarerefi I,IClIfn) no rpaBl4rana pa6orbr c r4cnonb3yeMbrMu cpe4crBaMr4 v
cucreMaMu 3arrrr4Tbr ran$opnraquu.

3 . 12. Oprauu:oBbrBarb pa3rpaHr{rreHr,rq Aocryrra :

3. 13. V.Iacreoearr B pa:pa6orre v 3Harb neperreHb 3aulur{aeMbrx
nu$opnarlrroHHbrx pecypcoB.

3 . I 4 . P a:pa6arbrBarb ltrs I4CfI{n peruenr4fl no :

- cocraBy IoMeHoB cerl{, crrcreMbr AoBepr4TeirbHbrx orHoneHufr lre>x4y
lHr4MLt; - cocraBy rpyflr (noxa-rrrubrx 14 uo6alrHrrx) rax4oro AoMeHa;

- npI4tII4cKe IloJlb3oBarenefr c oArIHaKoBbrMr.r rpaBaMH, crarycoM
6esonacHocrrl I4 xapaKTepoM pelxaeMbrx 3aAarr K coorBercrByroqzM rpyrnaM;

- onpeAeJleHl4ro zHQopvaIII4oHHbrx ceqgefi Me)KAy cerMeHTaMr.r ceru u
rpe6onaHzfi K Lr3oIrflrJupr cerMeHToB c r4clonb3oBaHr4eM cpeAcrB annaparuofi
6 esonacuoeru{ cerMeHToB:

3.15. Yqacrsonarr B paspa6orxe noprAKa rroJrb3oBaHr'rr slexrpouHofi
ro'Irofi (onpe4eneH?Ie cnplcKa a6oneHroe r43 cocraBa rroJrb3oBarelefi cerr4,
rlpoeKTI4poBaHI,Irc cl4creMbl rroqroBbrx rrrlr{KoB, r,rcrroJrb3oBaHr4ro C3I4 rtpa
nepeAarre 3aKpbrrbrx 4oryueuron).

3.16 VqacrBoBarb B onpeAelreHkrr4 pelrr{MoB r4crroJrb3oBaHufl C3I4:3aulr4Ta
napolefi, 3aql4Ta B [poroKonax nepeAarrr4 AaHHbrx, KoAr{poBaHr4e Safrnoe,
roAKnroqeHrle AononHrITeJIbHbIX zlnropr4TMoB Kpr4nrorpaQuvecrofr 3arrlllTbr.



3.I7. OcyrqecrBrqrb yr{er 14 nepuoAnr{ecxufi KoHTponb 3a cocraBoN{ 14,

rr o Jr H oM o rt vflMvr nonb3 oB arel e fi p a3r tr rr H brx APM I4CIIfiw.
3.18. KoHrponvpoBarb u rpe6onarr co6nroAeHar ycraHoBJreHHbrx rpaBun

no opraHr€arJr4kr rraponbHofi aaulurrr n ?ICII{u.- 3.19. OcyrqecrBrqrb orleparrrBnrrfi roHTponb sa pa6orofi norssoearerefi
3arquqeHHblx APM, aHanu3rrpoBarb coAeplxr4Moe )KypHanoB co6trrufi
onepaIIHoHHbIX cr{creM, cacreM yrlpaBJreHur 6asavu AaHHbrx, rraKeroB
npHKnaAHbIX nporpaMM 14 C3VI Bcex APM v aAeKBarHo pearrpoBarb Ha
Bo3Hl{Kaloql4eHerxrarHbreakrrya\hLr. 3.20. O6ecne.rusarr cBoeBpeMeHHoe
apxI4BI4poBaHIze )KypHanoB co1sruit APM v ua4nexarqrafi pexnM xpaHeHuq
AaHHbrx apxprBoB

3.21. O6ecne.ruBarb crporoe BbIrIoJIHeHr4e rpe6onauuir no o6ecne.reHzrc
6e:onacuocrl4 ran$opnaaquu npn opraHz3arrur4 TexHnr{ecKofo o6cry>rcueaHLlfl,
APM ra ornpaBKe uIX B peMoHr (r<ourporu4poBarb crr4paHr4e rau$opvaqrzr.r Ha
c'beMHbtx Hocurelrx).

3.22. OpraHusoBblBarb yrrer, xpaHeHrre, npr4eM r4 BbrAarry nepcoHanbHbrx
u4euruorKaropoB orBercrBeHHbIM I4crIoJIHr4TeJrf,M, ocyqecrBJrrrb KoHTponb 3a
npaBr4nbHocTbro rrx r4crroJrb3oBaHr{q.

3.23. OcyqecrBrqrb nepl4oAurrecrafi KoHrponb 3a nop{AKoM yqera,
co3AaHI4t, xpaHeHr{q v veiloJrb3oBaHz{ pe3epBHbrx v apxprBHbrx r<onafi Maccr.rBoB

AaHHTJX.

3.24. llo yKa3aHI4Io pyKoBoAcrBa cBoeBpeMeHHo v roqHo orpaxarr,
I43MeHeHI4{ B OpraH}I3aIIrrOHHO-paC[Op{AHTenbHbrX r4 HOpMaTr4BHbrx AoKyMeHTax
ro ynpaBrreHrrro C3VI, ycraHoBneHHbrx na APM IrIClIfH.

3.25. Tpe6onarb or rloJlbeosarerefi crLrpa:avrfl ocraror{Hofi uH$opMarlar Ha
uec'sdrrasrx HocI,ITeJItx (xecrxux 4racxax) ycraHoBneHHbrM nopqAKoM, a B

oneparunuofi rlaMtrt4 flo oKoHqaHl,rr4 o6pa6orr<ra ran$opnaaqrau [yreM
repe3afpysxu APM; 3.26. Konrponl4poBarb o6ecne.{eHue 3atrlrrr6r
rcou(tra4euqualurofi Hu$oprraaqura [pu B3aHMoAeircrsvru a6oHeHroe c
rz u Q op nr aq rro HHbr M v c er fll.r^u cB fl3\r o 6 qero noJr b3 o B aH r,r t

3.27 . llpoeo4rarr pa6ory no BblqBreHr4ro Bo3Mo)r(Hocrpr BMerrrareJrbcrBa B

rpoqecc Syur<qraoHI4poBaHLIr-LIClI!:u 14 ocyqecrBJreHr{r HCA r< uusopruaL\r4r4 14

TexHr4r{ecKHM cpeAcrBaM APM.
3.28. ,{oxra4unam orBercrBeHHoMy rro o6ecne.{euuro 6e:onacsocrr4 o

BbItBJIeHHbIX yrpo3ax 6esonacuocrrr un$opuaqrau, o6pa6arursaervrofi e WCfI!:u,
o6 trMeslxvx Mecro rrorlblTKax HCA r uu$opua\vpr 14 TexHr.rqecKaM cpeAcrBaM
APM.3.29.llpono4urb 3aHf,rrr,a c rloJlb3oBarer-f,MuLICII!:a no npaBrrrau pa6omi
sa APM, ocHaqeHHbIX C3VI, lI ro Ll3yqeHr4ro pyKoBoA{rr{r4x AoKyMeHroB no
BonpocaM o6ecueqesus 6ezoracHocrl{ r,ruSoprraarlnr4 c pa:6oponr HeAocrarKoB,
BbrqBreHHbrx npr4 KoHTpone e s semraeHocTr.r 3arrlr4Tbr ran sopvraqurE.

3.30. Y.Iacrsosarb B paccneloBannr4 npr4rrr4H coBeprueHuq Hapyueuwfr w,

Bo3 Hr4KHoBeHru cepbe3Hbrx Kpr{3r4cHbrx crlry a\uir n IrIClIln.

4. IIPABA



4.1. Tpe6onarr or corpyAHHKoB MEAOy alc J\lbg <<CorHsnurco>>
BbIrorHeHH.s ycraHoBneHHbIX rlpaBprJr o6pa6orr<u u 3aquTbr nepcoHanbHbrx
NAHHbIX.

. 4.2. Tpe6onarr or corpyAHr4KoB MEAoy tlc J\b9 <<corsrrurxo>>
[peKpaqeuux o6pa6orxrl nepcoHanbHblx ,qaHHbrx B cnyqae r4x HenpaBoMepHoro
r.rcrronb3oBaHnfl n HapyrueHr{-fl ycraHoBJreHHoro noprAKa o6p a6orr<u.

4.3. BnocHTb [peAno)KeHnt no coBeplxeHcrBoBaHuro opraHu3aquoHHbrx H

TexHrrqecKr4x Mep.
4.4. llpnHuuarr yqacrue B paccMorpeHm o6parqenufi v 3anpocoB

cy6rerroB rrepcoH€LrrbHbrx AaHHbrx
4.5. Tpe6onars or pyKoBoAcrBa MBAOI/ l,/c J\l.lg <<Colssnuxo>>

opraHu3alrploHHoro 14 MarepviubHo-TexHr4qecKoro o6ecueqeuns csoeii
AetrerbHocrrr, a raKll{e oKa3aHr4q coAeficrer4s B ucno;rHeHl4n cBoHX o6qsauuocrefi
H rrpaB.

5. OTBETCTBEHHOCTb

5. 1 . 3a pa3rnarxeur,re rau$opMarlur,r orpaHur{eHHoro Aocryna, craemefi
Lr3BecrHofi evy no poAy pa6orrr, B coorBercrBuu c 3aKoHoAareJrbcrBou P@.

5.2. 3a HeHanne)Karuee r{crroJrHeHne vrv Her4crroJrHeHr{e cBor.rx

Aon)I(Hoctrrx o6ss alruocrefi , npeAycMorpeHHbrx Hacrorrqefi AolxsocrH ofi
r.rHcrpyKu ueir, n npeAenax, onpeAeneHHbrx 4efi crnyroqr{M TpyAoBbrM
3aKoHoAaremcreoNa P@.

5.3. 3a npI4qI4HeHI4e Marepl4€ulbHoro yrqep6a yrpaBneHr.to o6pa:oBaHuq B

rrp eAenax, onpe,qeneHHbrx 4efi creyroqr,rM Tpy.qoBbrM 14 rpaxAaHcKrrM
3aKoHoAaremcreoNa P(D.

5 .4. 3a ilpaBoHapyrleHrrt, coBeplrreHHbre B rpoqecce ocyqecrB reHr4fl ceoefr
AeqrenbHocru, B rlpeAenax olpeAeJreHHbrx 4eficrnyrorrlnM aAMr4Hucrparr,rBHbrM,
yronoBHbrM r{ rpax(AaHcKr4M 3aKoHoAareJrbcrBou P @.

3ane4yrou1ufi

C nucrpyxrlnefi o3HaKoMJreHa
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